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Appendix 2 - Admissions Process Flowchart

Pupil starts at school on an agreed start date

After the local authority confirms placement at the school the school contacts the parents to plan the transition

If the pupil is suitable for the school, the pupil's EHCP is amended to name the school

School informs Local Authority if school can meet needs

(within 15 school days of recieiving paperwork) 

School Assessment Panel decides if the the school can meet needs (where necassary they may consult with the LAT 
central panel)

School arrange visit to meet / observe pupil and collects information from parents / carers and previous setting

School reviews paperwork

Local Authority sends paperwork to the school

Parents express preference for the school to their Local Authority


